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CAT-90 — MICROSOFT OUTLOOK

About This Course

Transfer: CSU

3.00 units

Prerequisite: None.

Description: An introduction to the features of Microsoft Outlook. Students learn how to manage messages, schedule
appointments, organize and manage tasks and contact lists, and customize Outlook for the workplace. Emphasis is placed on the
use of Outlook for communication, sharing information, and productivity within a company or small business. 54 hours lecture and
18 hours laboratory. (TBA option) (Same as CIS-90) (Letter grade, or Pass/No Pass option)
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